QuickPost 

This is an application which sends files and documents to your website – provided your website complies with the BSL Web Protocols.  If your supplier has offered this software to you then they have probably provided such a site for you.

Installing

You will have been given a file called QuickPostSetup.exe which you must open somehow.  Please follow the instructions on screen once you have done so.

At the end you will see messages telling you installation was completed.

Removing QuickPost

Please use the Add/Remove Programs feature in your edition of Windows.

Sending a file to the website

Find the file you want to send using the Windows Explorer.

Right click it – there will be a Send To option, click that and you will be presented with a ‘Website using QuickPost’ option that you must click.

This launches QuickPost.

The first time 

The first time you run QuickPost you must tell it your web address and also a secure directory where it can store your password.  If you leave this out you have to type in your user ID and password each time you use the programme – which might be annoying.
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This is what you see the first time you run QuickPost

Click OK to proceed, or Cancel to stop.  

After that you will never see this again – unless you have to alter the setup another time – perhaps if you change your password!

To send the file

When QuickPost launches you will see this:

Please note that the first time you will have to supply your user ID and password – as registered with the website.  If you have provided a location to put your password this will be saved.

To send your chosen document to the website you have to click on the area you want it to go to.  You can use either the ‘All Areas’ or the ‘Recent’ list.

                   [image: image2.png]B5L QuickPost Yer

n 1.01

=lalx]|
Post a documentto the website: Setup QuickPost | About QuickPost
File Select
Tite [Disk Copy name
UserID
Passwd
Choose.

e e
Abess Fgandss W

P |
an
Sadbond
Campaon:
fr =l

RESLLT: Waiing.

Send the document

it





The QuickPost Screen

Then click Send the Document!

The result of your attempt will be shown at the bottom of the window.  Click quit to depart, or use the file select button to select another document to send.

Simple really!

Type the web address here – just type www.somesite.com


Leave out the http://





Select a private folder to store your user ID and password in.





The location of the document on your PC





The TITLE of the document on the Web site





The Area for the document on the WEB








